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PROGRAM - GRANT COMMITTEE 
Requesting a Check for
Ministry and Mission (M&M) Task Group

Kris Brammer, Moderator, Program-Grant Committee,

dce@fpclincoln.org, 402-477-6037,

840 South 17th St., Lincoln, NE 68508
REQUESTING A CHECK

Now that your M&M has been validated and funds budgeted, there will come a time when you will want use the money available.  That is accomplished by requesting a check to be sent to a speaker, supplier, or host vendor.

Checks are requested through the moderator of the Program-Grant Committee.  The information may be forwarded to the moderator by means of email, phone call, personal conversation, physical mail, or other available means.  The moderator will prepare documentation needed for a check to be prepared and sent by the Presbytery.

You will need to provide the following information to the moderator for each check:

Name of vendor

Physical address (to mail check)

Phone/email contact info

Amount of check

Description of specific expense

SSN of recipient  (if paying honorarium and/or mileage over $.14 per mile)
Copy of contract (if required by vendor)

When you have sent the information, the moderator will confirm your request.  If you do not receive confirmation, then you must contact the moderator to verify or resend.  Do not assume that the moderator has the information or has processed your request unless you receive a response.

Processing and mailing a check may take several weeks.  In most cases, the check will be required before a particular event or planned purchase.  That means that requesting a check must be completed with plenty of time to allow for payment.  Coordinate with the moderator to ensure timely processing of your request.

M&Ms are budgeted by the P-G Committee on an annual basis.  Payment may be made in one year for an event that follows in the next year.  However, funding does not carry over to a succeeding year.
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