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TIPS ON NAVIGATING THE PRESBYTERY PACKET 

In Homestead Presbytery’s efforts to reduce the use of paper, the packet for presbytery meetings 

is sent digitally. It is posted on the presbytery’s website about ten days to a week before the 

meeting. You may bring your computer or other device to the presbytery meeting to access the 

pdf format of the packet. We recommend you download the packet onto your computer/device 

before coming to the meeting. Internet access may not be available at the meeting or may be very 

slow.  

An advantage to using the document on your computer/device is the ability to navigate and 

search for items in the packet. On the agenda page(s), you will see red boxes. Clicking on a box 

will get you to that page. For example, by clicking on the red box behind “COMMITTEE ON 

MINISTRY,” you will go to the first page of the documents for their report. By clicking on the 

bookmark icon, a listing of each document appears. If using Adobe Acrobat Reader, the 

bookmark icon ( ) is on the left side of the window. If you do not see any icons on the left, click 

on the arrow on the far left side. The documents are listed in the order they appear in the packet. 

By clicking on a document in bookmark list, you will be taken to the page in the packet. 

ACRONYMNS 

AC: Administrative Commission 

COM: Committee on Ministry (See pp. 5 and six of the presbytery’s bylaws) 

CPM: Committee on Preparation for Ministry (See p. 6 of the presbytery’s bylaws)  

EP: Executive Presbyter 

GA: General Assembly, the national offices of the Presbyterian Church (U.S.A.). GA also refers 

to the biennial national meeting of the PCUSA. 

M&M: Ministry and Mission Task Group (See p. 66 of the Manual of Operations.) 

PDA: Presbyterian Disaster Assistance 

PJC: Permanent Judicial Commission (See Rules of Discipline, in the Book of Order.) 

PW: Presbyterian Women 

LINKS TO VARIOUS WEB RESOURCES (click on the blue text)  

Book of Order The Constitution of the Presbyterian Church (U.S.A.), Part II. (You can view it 

online, and download to your computer for free.) 

Homestead Presbytery Bylaws 

Homestead Presbytery Manual of Operations 

Homestead Presbytery Minutes (Scroll down the page. The presbytery minutes are on the left 

side, and the council minutes are in the middle) 

Homestead Presbytery Online Directory You will need a password, which will change from time 

to time. If you do not have it, please call the Presbytery office. Please contact the 

presbytery office if you see any errors or need to update any of the information. 

Homestead Presbytery website 

http://oga.pcusa.org/site_media/media/uploads/oga/pdf/book-of-order2017-electronic_updated110117.pdf
https://static1.squarespace.com/static/59ea356032601e81e87c02f6/t/5bfe93f5352f5323e24f474f/1543410678321/HPBylaws2018.pdf
https://static1.squarespace.com/static/59ea356032601e81e87c02f6/t/5acceb270e2e72f4e50ee41a/1523378986133/Homestead%2BManual%2Bof%2BOperations.pdf
https://homesteadpres.org/clerk
https://directory.in-c.net/homestead/
https://homesteadpres.org/
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Robert’s Rules Cheat Sheet 

The Book of Order stipulates, “Meetings shall be conducted in accordance with the most recent 

edition of Robert’s Rules of Order Newly Revised, except when it is in contradiction to this 

Constitution.” Below is a summary of your rights and responsibilities under Robert’s Rules. 

Generally speaking, these rules are intended to reduce tension, protect the rights and voice of the 

minority opinion, and of course, keep us doing things “decently and in order” (1 Cor. 14:40, 

ESV).  

 Always address your comments to the Moderator or presenter, never to other 

commissioners 

 Generally, do not interrupt another speaker, but wait until you are recognized by the 

Moderator 

o EXCEPT for these reasons (not exhaustive): 

 You cannot hear what is going on or you are so uncomfortable over the room 

temperature, etc. (say, “Point of Privilege” then explain the problem) 

 You think something was wrong with what just happened (say, “Point of Order” 

then state your objection. The chair will then decide if you are right or not.) 

 You want to request information from the speaker (say, “Point of Information” 

and ask your question. This is NOT an opportunity to give information, but only 

to request it.) 

 Useful information about some motions: 

o Motions coming from committees do not need a second. 

o Call the Question, aka, Move the Previous Question 

 A request to end debate and vote on the motion(s). Typically it is made when 

someone thinks we have hit the limit of productive discussion, and we are running 

in circles. The Moderator needs to recognize you before you make the motion. 

You cannot “Call the Question” without being recognized by the moderator. This 

motion requires a second, and is not debatable. It requires a 2/3rds majority to 

pass.  

 When you hear “Call the Question,” be aware that the next vote is not on 

whatever it is we are debating, but on whether or not to continue discussion. An 

affirmative 2/3rds majority vote will end discussion, and the next vote is on the 

main motion. 

o Amendments to Main Motions 

 If you want to slightly modify the language of a motion, to add, delete or replace 

some language, you will want to say “I move to amend the motion…” when the 

Moderator recognizes you. This requires a second, and will then be debated and 

voted on.  

o Substitute Motions 

 If you want to substantially modify a motion on the floor, changing the intent or 

most of the language, you need to use a Substitute Motion instead of amending 

the current motion. When the Moderator recognizes you, you will say “I move the 

following substitute motion” and read your alternative suggestion.  
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o Division of the House 

 If you think that a voice vote was too close to call, any member of the Presbytery 

may request a “Division of the House” which is to vote by raised hands, standing, 

or ballot. You do not need to obtain the floor and you can interrupt whoever is 

speaking to call for a division. It does not require a second and does not require a 

vote. It must be made while, or immediately after, the moderator announces the 

result of the vote. It takes only one person to demand a division.  

o Order of the Day 

 Not a motion, but something you will see on the agenda, usually related to lunch. 

“Order of the Day” means that we need to drop whatever it is we are doing when 

the time for that agenda item arrives and start doing the “Order of the Day.” 

 Not necessarily in Robert’s, but please follow these conventions of our Presbytery 

regardless: 

o When you want to speak, please come to the microphone, then state your name, status 

(clergy or elder) and church.  

o Please read the Presbytery Packet thoroughly before the meeting.  

 You should also bring a copy of the Presbytery Packet with you, as there will not 

be any additional printed packets at the meeting. Digital copies are fine.  

o If you will be making a motion, please request a motion sheet from the stated clerk. 

If, at all possible, please write the motion (legibly!) before making the motion. After 

making the motion, please deliver the motion sheet to the stated clerk. If you did not 

complete a motion sheet before making the motion, please write the motion and 

deliver the motion sheet to the stated clerk immediately after making the motion. At 

times, the meeting may need to wait for the written motion.  

If you have any questions about Robert’s Rules of Order, please contact the Stated Clerk. 

(“Robert’s Rules Cheat Sheet” was heavily copied from Tampa Bay Presbytery’s document.) 

 



                                                          

 

That scripture verse is one we have quoted often to those dealing directly or 

indirectly with the aftermath of melting snow, rain and flash floods since mid-

March in Homestead Presbytery.  God’s Word continues: “Therefore we will not 

fear, though the earth should change, though the mountains shake in the heart of 

the sea; though its waters roar and foam, though the mountains tremble with its 

tumult…the Lord of hosts is with us.” (v. 2-3, 11a)  

 

Presbyterian Disaster Assistance (PDA) sent an initial assessment team to 

Homestead Presbytery and a Presbytery Disaster Response Team was formed to 

oversee the ongoing clean-up and repair that will be needed for many YEARS to 

come.  We have received our initial $7,500 grant from PDA and shared a goodly 

portion of it with those in immediate need. 

 

Many within the Presbytery responded with clean-up buckets, personal hygiene 

kits, physical labor and initial acts of kindness and contributions – all of which are 

appreciated and needed.  And we thank you for being Christ’s hands and feet 

here on earth!  

 

Site visits have happened, as well as seeking potential housing sites for 

volunteers.  We look forward to a visit from PDA housing evaluators in the near 

future and to getting registered on the PDA website for future volunteer groups 

interested in helping with long term recovery coming to Homestead Presbytery to 

help those in need. 

 



We have (and continue) to spend a goodly number of hours on conference phone 

calls and face-to-face meetings with many other long-term help groups as we 

move into the long-term recovery from the flood.  Additionally, we are connecting 

with FEMA and benefiting from their prior work/experience in long-term 

recovery. 

 

Here are things that YOU (and those you know and love) can do right now: 

1. Pray (and pray again – after all, the power of prayer is in the One we pray 

to --- NOT in those of us praying) 

2. Contribute financially as you are able: 

*to PDA (#DR000191) 

*to Homestead Presbytery (for disaster relief) 

     3.  Help  

*make arrangements to work days/weeks (when such needs are 

clearly known) – individual and as groups 

*volunteer for various sub-committees within the Homestead 

Presbytery Disaster Relief group being formed 

 

More information/contact can be secured from coordinators: 

 Gary Haller: phone: 817-757-2980 –  txhaller2@att.net 

                                       or 

          Sue Babovec: phone: 515-490-3982 – chaplainsueb@hotmail.com 

 

Selected verses from Isaiah 43 complete this report: God says, “Do not fear, for I 

have redeemed you, when you pass through the waters, I will be with you; and 

through the rivers, they shall not overwhelm you. For I am the Lord your God, the 

Holy One of Israel, your Savior.   You are my witnesses, says the Lord, and my 

servant whom I have chosen, so that you may know that I am He. Before me no 

god was formed, nor shall there be any after me.  Thus, says the Lord, who makes 

a way in the sea, a path in the mighty waters, I am about to do a new thing; now it 

springs forth, do you not perceive it?  I will make a way in the wilderness and 

rivers in the desert.” 

mailto:txhaller2@att.net
mailto:chaplainsueb@hotmail.com

